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Learning Outcomes:
Students will acquire
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Objectives:
e To give an overview regarding the principles of organization and administration.
e To provide a clear understanding regarding the functions of Indian administration.
e The course gives an opportunity to the students to understand the structure and functions
of governmental machinery in India.
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UNIT I

Meaning of Public Administration — Public Administration and its relations with other Social
Sciences — Organization: Bases and Principles of Organization — Hierarchy — Span of Control —
Unity of Command — Centralization and Decentralization — Nature and Scope of Indian
Administration.

UNIT Il
Central Secretariat: Composition, Structure and Functions — State Secretariat: Composition,
Structure and Functions — Chief Secretary: Powers and Functions

UNIT 111

Cabinet Secretariat: Role and Functions — Prime Minister’s Office: Composition and Functions —
Cabinet Committees — Planning Commission and NITI Aayog — Major Ministries: Home Affairs,
External, Finance, Defence.

UNIT IV

Civil Services in India: Recruitment to All India and Central Services — Systems of Recruitment
— Rationale of All-India Services — Powers and Functions of UPSC - Staff Selection
Commission — State Public Service Commission — Training of Civil Servants.

UNIT V

Concept of Budget: Concept and Forms — Formulation and Enactment — Execution of Budget —
Accounting and Auditing in India: Role of Comptroller and Auditor General — Duties and
Powers — Prevention of Corruption — Institution of Lok Pal.
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